
;kstuk ,oa okLrqdyk fo|ky;] Hkksiky
School of Planning and Architecture, Bhopal

vftZr@v/kZosru@ifjofrZr@vlk/kkj.k@ekr̀Ro
Leave application for Earned Leave/Half Pay Leave/Commuted Leave/Extra ordinary Leave

 
1- O;fDRkxr i=koyh Ø- …………………

Personal File No. …………………
3- in ………………………….………………………………………

Designation …………………………
5- vodk”k ftlds fy, vkosnu fd;k x;k 

Leave applied for …………………….
7- vodk”k dk fooj.k@ Details of Leave:

Prefix 

Suffix 

    
 From 

Leave applied 
for  

 

  
 

 
8- vodk”k ij jgus dk irk@Address during leave:

 
gLrk{kj @Signature …………………….

 
 

Signature 

iz”kklu vuqHkkx ds mi;ksx

fuEukafdr vodk”k tks fnukad ……………………………………
The following leave due on ……………………………………………………. Is ………………………………………………………
 
foHkkx@vuqHkkx ds v/;{k dh laLrqfr ds vk/kkj ij fuEukafdr vodk”k Lohd`r fd;k tk;s%
Following leave on the basis of the recommendations of the Head of Department/Section may be 
sanctioned. 
 
 

 

 

 

 
dk;kZy; lgk;d    
Dealing Assistant    
 
lsok iqfLrdk ds i’̀B la[;k …………. esa izfof’V @
 
 
dqylfpo@funs”kd   
Registrar/Director   

 

;kstuk ,oa okLrqdyk fo|ky;] Hkksiky 
School of Planning and Architecture, Bhopal 

 
vftZr@v/kZosru@ifjofrZr@vlk/kkj.k@ekr̀Ro@firR̀o vodk”k ds fy, vkosnu 

Leave application for Earned Leave/Half Pay Leave/Commuted Leave/Extra ordinary Leave
Maternity Leave/ Paternity Leave 

………………………………………..…  2- uke ………………………………
Personal File No. ………………………………………..….      Name ………………………………………

……………………………………  4- foHkkx@vuqHkkx ……………………
Designation ………………………….………………………..  Department/Section …………

d;k x;k ………………..….  6- mn~ns”; …………………………………………
Leave applied for …………………….…………….……..  Purpose ……………………………………………

Details of Leave:- 
 Saturday/Sunday/Gazetted 

Holiday/Restricted Holiday/ other 
leave, please specify

 

 To Days  

  EL/HPL/Commuted/EOL/
Leave/ Paternity Leave
please specify.     

Address during leave: 

Signature …………………….     fnukad@

gLrk{kj v/;{k] foHkkx@vuqHkkx 
Signature of Head of Department/Section 

vuqHkkx ds mi;ksx ds fy,@ TO BE USED IN ADMINISTRATION SECTION 

…………………………………… dks “ks’k gS&  
The following leave due on ……………………………………………………. Is ………………………………………………………

v/;{k dh laLrqfr ds vk/kkj ij fuEukafdr vodk”k Lohd`r fd;k tk;s% 
Following leave on the basis of the recommendations of the Head of Department/Section may be 

  vuqHkkx vf/kdkjh   lgk;d dqylfpo
  Section Officer   Assistant Registrar

esa izfof’V @Entry made in service book Page No. ……….. 

    “ks’k vftZr vodk”k @v/kZosru
    Balance EL/HPL/ 

Leave application for Earned Leave/Half Pay Leave/Commuted Leave/Extra ordinary Leave (EOL)/ 

…………………………………………………… 
Name ……………………………………………..…… 

…………………………..……….. 
Department/Section …………………………… 

……………………………………………… 
Purpose ………………………………………………. 

Saturday/Sunday/Gazetted 
Holiday/Restricted Holiday/ other 
leave, please specify.  

/Commuted/EOL/Maternity 
Leave/ Paternity Leave/other leave, 

fnukad@Date ……………… 

TO BE USED IN ADMINISTRATION SECTION  

The following leave due on ……………………………………………………. Is ……………………………………………………… 

Following leave on the basis of the recommendations of the Head of Department/Section may be 

lgk;d dqylfpo 
Assistant Registrar 

Entry made in service book Page No. ………..  

@v/kZosru vodk”k  

AD-1 

mailto:vftZr@v/kZosru@ifjofrZr@vlk/kkj.k@ekr%60Ro



